Heartland

Digital Dining

Restaurant Revitalization Fund Report

This document describes how to define a Restaurant
Revitalization Fund Report in the Digital Dining Back
Office program. You can use this report definition to
generate receipts reports for 2019 and 2020 receipts.

Defining the Restaurant Revitalization Fund Report

1. Run the Back Office program.
2. Inthe Reports menu, click Receipts Report.

In the Receipts Report window, click Define.
The Receipts Report Maintenance window will open.

4. Click Add, and then enter “Rest. Revital Fund”
(abbreviation of “Restaurant Revitalization Fund”) in the
Report Name box.

In the Report Format list, click Summary.

6. Click Exit. The Restaurant Revitalization Fund Report is
now ready to use.
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Running the Restaurant Revitalization Fund Report

Once you define the Restaurant Revitalization Report, you
can run it in the Receipts Report window. These procedures
describe how to generate two reports, one for 2019 and one
for 2020.

1.

In the Back Office program, in the Reports menu, click
Receipts Report. The Receipts Report window will appear.

In the Report list, select Rest. Revital Fund.

In the Date Range boxes, enter a range from
01/01/2019 to 12/01/2019.

Click Print. The program will generate a report that lists
the debits and credits for all the transactions during 2019.

In the Date Range boxes, enter a range from 01/01/2020
to 12/01/2020.
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6. Click Print. The program will generate a report that lists
the debits and credits for all the transactions during 2020.
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